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Reporting Schedule 

REPORT NAME ATL County DAILY WEEKLY MONTHLY QUARTERLY ANNUAL SEMI 
ANNUAL 

UPON 
REVIEW 

ATL 
XPRESS 

COUNTY 
FIXED 

ROUTE 
LOCAL 

COUNTY 
PARATRANSIT 

COUNTY 
MICROTRANSIT 

COUNTY TransTrack AVL Cubic MicroApp 

DAILY OPERATIONS & 
MAINTENANCE REPORTS 

X X X X X X X X X X 

SCHEDULED TRIPS X X X X X X X X 
REVENUE HOURS X X X X X X X X X 

REVENUE MILES X X X X X X X X X 
DEAD HEAD HOURS X X X X X X X X X 
DEAD HEAD MILES X X X X X X X X X 
TRIP AND TIMEPOINT 
OBSERVATIONS 

X X X X X X X X X 

ON-TIME PERFORMANCE X X X X X X X X 
MISSED TRIPS/REVENUE 
HOURS 

X X X X X X X X X 

ROAD CALLS X X X X X X X X X X X 
RIDERSHIP BY TRIP X X X X X X X X X 
RIDERSHIP BY ROUTE X X X X X X X X X X 
RIDERSHIP BY FARE TYPE X X X X X X X X X 
WHEELCHAIR BOARDINGS X X X X X X X X X X 
BICYCLE BOARDINGS X X X X X X X X X X 
DETOURS X X X X X X X X 
INOPERABLE ADA 
EQUIPMENT 

X X X X X X X X X X 

CAD/AVL STATUS X X X X X X X X 
FAREBOX STATUS X X X X X X X 
SUPERVISORS OPERATING 
BUSES IN REVENUE SERVICE 

X X X X X X X X X 

ACCIDENTS AND INCIDENTS X X X X X X X X X X 
NEW OUT OF SERVICE 
DESIGNATIONS 

X X X X X X X X X 

TICKET SALES X X X X X X X X X X 
PARATRANSIT OPERATIONS 
SUMMARY 

X X X X X 

MICROTRANSIT 
OPERATIONS SUMMARY 

X X X X X 

FARE COLLECTION AND 
RECONCILIATION 

X X X X X X X 

WEEKLY OPERATIONS & 
MAINTENANCE REPORTS 

X X X X X X X X X X X 

TRAINING UPDATES FOR 
ALL EMPLOYEES 

X X X X X X 

WEEKLY MICROTRANSIT 
COSTS AND CUSTOMER 
SATISFACTION REPORTS 

X X X X X 



 

 

 

 
REPORT NAME 

 
SECTION REFERENCE 

 
ATL 

 
County 

 
DAILY 

 
WEEKLY 

 
MONTHLY 

 
QUARTERLY 

 
ANNUAL 

 
SEMI 

ANNUAL 

 
UPON 

REVIEW 

 
ATL 

XPRESS 

COUNTY 
FIXED 

ROUTE 
LOCAL 

 
COUNTY 

PARATRANSIT 

 
COUNTY 

MICROTRANSIT 

 
COUNTY TransTrack 

 
AVL 

 
Cubic 

 
MicroApp 

SAFETY HAZARD TRACKING 
LOG 

 X X  X X     X X X X     

DRUG AND ALCOHOL 
TESTING SUMMARY 

 X X     X  X         

ADA APPLICATION AND 
CERTIFICATION STATUS 
REPORT 

  X   X             

WARRANTY REPORTS  X X    X    X X X X     
PMI REPORT INCLUDING 
MISSED OR LATE 

 X X   X     X X X X     

FLUID ANALYSIS REPORTS  X X   X     X X X X     
ROAD CALL REPORTS  X X   X     X X X X X    
VEHICLE CLEANING AND 
DETAILING 

 X X   X     X X X X     

AFC ASSET INVENTORY, 
CONDITION, SPARE RATIO 

 X X   X     X X X X     

NTD REPORTS  X    X X X   X X X X X    
DBE REPORTS  X X   X X  X          
EEO/AFFIRMATIVE ACTION 
REPORTS 

 X X     X           
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